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INOJOXEHHUE

0 pazpaboTKe JOJKHOCTHbIX HHCTPYKIHE paG0THHKOB annapara ynpaBJieHUN
MY «Otaen obpazosannsa CepHOBOACKOro MYHHIHNAJIBHOIO PaiioHa» H €ro

CTPYKTYPDHBIX noapasiejgeHHH

1. O0mHe nonoKeHHS

1.1. JoikHOCTHas HMHCTPYKLUHMA ABIACTCH OCHOBHBIM OpPraHH3allMOHHO-TIPABOBBLIM
JOKYMEHTOM, ONpeAeNsiOlldM 3aJaqyd, OCHOBHBIE IIpaBa, OOA3aHHOCTH H
OTBETCTBEHHOCTh JIOJDKHOCTHOro nuua (paboTHMKA) TpH OCYLIECTBIEHHH UM
TPY/AOBOH NIeATEIbHOCTH COTJIACHO 3aHUMAEeMOii JOKHOCTH.

1.2. JlomXHOCTHBIE WHCTPYKLHH pa3pabaTbiBaloTcs AJS peanu3alvy CHeayrLIMX
LeJIeH:

- palMoOHaNILHOE pa3AclieHHe TPYa;

- noBbIlIeHKe 3 eKTHBHOCTH YIIpaBJIEHYECKOTO TPY/a;

- CO37IaHUe OPraHU3aIMOHHO-PABOBOK OCHOBBI TPYNOBOH NeATEILHOCTH pabOTHHUKOR;
- pernaMeHTanms B3aMMOOTHOLIIEHUH paboTHUKA U paboToaarens;

- obecneueHre OOBEKTUBHOCTH U OOOCHOBAHHOCTH NIPH aTTECTALMU COTPYIHHKA, €ro
MOOLUPEHHH ¥ NIPH HANOKEHUH HA HETO AUCLMIUTHHAPHOTO B3bICKaHHUS;

- OpraHy3alys OoNTHMaNILHOTrO OOyUdeHHs, MOATOTOBKH W MOBBILICHHS KBalU(HKaLUH
KaJpOB;

- yKpeIluleHHe TPyAOBOH AMCLIMIUIMHBI B OpraHU3aluH;

- COCTaBJICHHUS TPYAOBLIX AOTOBOPOB;

- pa3pelleHHe TPYAOBBIX CIIOPOB.

1.3. JIo/KHOCTHas MHCTpyKUMs paspabareiBaeTcs MCXoAs W3 3aja4y W (yHKUHH,
BO3JIOXKEHHBIX HAa KOHKPeTHOro palOTHHMKA, B COOTBETCTBHH CO [INTATHBIM
pacriucanuem, IIpaBunaMu BHyTpeHHEro TPyAOBOTO pacnopsika, ¢ coOMOJAeHHeM
Koncruryuun Poccuiickoit @enepauun, Tpynosoro konekca Poccuiickoit ®eaepaunu
H MHBIMH HOPMATHBHO-IPABOBLIMH AKTaMH.

1.4.  OcnoBoit 1na  pa3paboOTKM  JODKHOCTHBIX — HMHCTPYKUHH  SBIAIOTCH
KBaJIH(UKALMOHHbBIE XaPAKTEPHUCTHKY (TPeOOBaHHA) MO JOJDKHOCTAM CIYKALUX U 110
npodeccusM pabodnx, KOTOphIe YTBEpPXKAeHb MHHUCTEPCTBOM TpyAa PO.

1.5. JlosxHOCTHA WHCTPYKLHS COCTABIAETCS [0 KaA0H IITATHON IOJDKHOCTH
OpraHu3aurM U 00bABIseTCA pabOTHHKY TIOA PACIUCKY NIPH 3aKMOYEHHH TPYAOBOrO
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OTJAEJ OBPA3OBAHUA CEPHOBO/ICKOFNO MYHUUHTIAJIBHOT'O PAIOHA

A0roBopa, a TakXxe Mnpy nepeMenicHu! Ha IOpYTrylo JOKHOCTE H TIPpH BPEMECHHOM
HUCIIONIHEHU U 00s13aHHOCTEH MO JODKHOCTH.

Tpebosanusi, NpeXbsABIseMbIe K COICPKAHHIO JAOJKHOCTHOH HHCTPYKUHH

2.1. B m0omKHOCTHOH MHCTPYKLMM YKa3piBalOT HAMMEHOBAHWUC OpraHHU3alNH,
KOHKPETHO# JODKHOCTH, PEKBU3HTBI COrTIACOBAHIUS M YTBEPH/ICHUS.

2.2. JIoJKHOCTHAs HHCTPYKIIHS COCTOHT U3 pa3/IeloB.

1. O6uIHe 1noJ0XKEHH.

11. JlomkHOCTHBIE O0S3aHHOCTH.

I1I. ITpaga.

IV. OTBeTCTBEHHOCTD.

2.3. B pazzaene | «O6mue monoxeHua» yKasbBaloT:

1) HaMeHOBaHHUE TOKHOCTH;

2) TpeGoBaHus, TpeAbABIAEMble K 00pa3s0BaHMIO H CTaXy paboThl JOKHOCTHOTO
JIHLA, 3aMelIaroIIEero JAHHYIO J0/KHOCTD (KBaTHQHKALHOHHbIE TPEOOBAHHUS);

3) HeMOCPeACTREHHAS TTOJYHHEHHOCTE (KOMY HEITOCPEACTBEHHO NOAMUHACTCA JAHHOE
JOIMHOCTHOE JIMLIO);

4) nopsIOK Ha3HAYEHHA U OCBOODOXKIECHHUSA OT JOJIXKHOCTH,;

5) Hanu4He U COCTaB MOAYHHEHHBIX;

6) MOpANOK 3aMelleHHs (KTO 3amellaeT JaHHOe AOMKHOCTHOC JHLO BO BPEMA €ro
OTCYTCTBHS; KO0 3aMeLaeT JaHHOE JOHKHOCTHOE JIHLO);

7) BO3MOXHOCTb COBMEIUEHHA AODKHOCTEH M QyHKUMA;

8) HopMaThBHas 0a3a ero JesTeNbHOCTH (OCHOBOTIONArali¥e HOPMATUBHBIC U
OpraH{3alMOHHO-[IPABOBEIE JOKYMEHTBI, HA OCHOBAHHH KOTOPbIX JOJDKHOCTHOE JIHLLO
ocyllecTBIseT cnykeGHylo (TPyAOBYH) [LEATENBHOCTb W  PEANN3YeT CBOM
NOJHOMOYHS).

B pasmen MoryT ObiThb BKIOUEHBl Jpyrde TpeboBaHus 1 MOTOXKEHUS,
KOHKpPETU3UPYIOIME W YTOYHAIOUIHE CTaTyC JOJDKHOCTHOIO JIMI@ W YCIIOBHA €r0
JeaTeNbHOCTH.

2.4. Pasgen 11 «IlpaBa» COAEpXHT NepedeHb MpaB, KOTOPbIMH B Mpelenax cpoei
KOMIIETEHIIMH 001aaaeT AOMKHOCTHOE THULO [IPH UCIIOJIHEHHH BO3JIOXKEHHBIX Ha HEro
MOJDKHOCTHBIX 00S3aHHOCTEH.

B pasgene oTpaxatoTcs B3aHMOOTHOLUCHHS JOMDKHOCTHOTO JIMLIA C JpYI'MMH
CTPYKTYPHBIMH [10Jipa3aiesIecHUsIMU OPTaHU3aUK U JJOJDKHOCTHBIMU JIMLIAMH UCXOAS H3
BO3JIOEHHBIX Ha HETO JODKHOCTHBIX 0OS3aHHOCTEH U TIOJTHOMOYHH.

KpoMe Toro, B pasfene KOHKPETH3MPYIOT IpaBa JOJDKHOCTHOTO JHLA C y4eTOM
crelU(pHKU BHITOTHIEMBIX JOIDKHOCTHBIX 0043aHHOCTEH.

2.5. Paszmen Il «JlomkHOCTHBIE OOS3aHHOCTH» COAEPKHUT TNEpPeYeHb OCHOBHBIX
GYHKIMH JOIKHOCTHOTO JIMLA.

Kpome Toro, B 3TOM pasleNle yKa3bIBalOTCI OOA3aHHOCTH JAO/DKHOCTHOIO JIMIA,
BO3JIara€Mbié Ha HETO B COOTBETCTBHH CO CHOXMBUIEHCA B JAHHOM CTPYKTYPHOM
nojpasJeleHHd TPaKTHKOH pacnpeneneHuss UHbIX OOA3aHHOCTEH, BbITOJIHAEMBIX
JaHHBIM [TOApPA3AENICHUEM [0 PELICHUIO PYKOBOIHTENA OPraHHU3aI1H.




2.6. B pasnene IV «OTBETCTBEHHOCTb» YKa3blBalOT MEPY OTBETCTBCHHOCTH
JIOJDKHOCTHOTO Nl 3a HecoOmoaeHHe TpeboBaHUM, YCTAHOBIEHHBIX AOKHOCTHOH
HHCTPYKLHMEH, IOKaJbHBIMH [IPABOBBIMH aKTaMH M TPYAOBBIM 3aKOHOAATENBCTBOM PO,
B pazpen wmoryr OBITh BKIIOYEHB APYIME MYHKTHI, YTOYHAKOIIHE H
KOHKPETH3HPYIOLLHE OTBETCTBEHHOCTh JOIKHOCTHOTO JIMLA.

2.7. HeorpemMnemoli 4acTblO [JOMKHOCTHOH  HHCTPYKLMM  SIBIII€TCS  JIMCT
03HAKOMJICHHA, KOTOPBIA BEIETCI B OPraHU3alMH H CIYXKHT JOKa3aTebCTBOM TOTO,
4TO pabOTHHK O3HAKOMHIICS € NOJKHOCTHOH HHCTPYKLIMEH.

3. Nopagok pa3paboTku, cOTIACOBAHHSA, YTBEP/KIEHHA U BBEJACHHA B JeHCTBHE
AOJSAHOCTHOH HHCTPYKIHH

3.1. JlomKHOCTHas HHCTpyKUus paspabaThiBaeTcsi aenonpoussoauteneM Otaena
obpazoBaHus.

3.2. JlomKHOCTHA! MHCTPYKIUS A0JKHA ObITh cOCTaBNeHa cornacHo THIOBOH GopMel
OOJDKHOCTHOM MHeTpykuuu (nipunoxeHue Nel k Hacrosiwemy Ilonoxenurw) c
00s3aTe/IbHBIM COOMOJIEHUEM PEKBU3HTOB, YKa3aHHbIX B HEH.

3.3. JlosKHOCTHasA HHCTPYKLMA OOMKHA OBITH COTNIAacOBaHa C IpeacejaTesneM
npodcoro3noro komurera Otaena o6pa3oBaHus.

3.4 JIomXHOCTHYIO MHCTPYKLHIO YTBepXKaaeT HadansHuK Otaena obpa3zoBaHus.

3.5. JlomxHOCTHag MHCTPYKLMS BCTYMAeT B CHIY C MOMEHTA €€ YTBEpXKIACHHA
PYKOBOJMTENIEM OpraHM3alMH H NIeHCTBYET 10 €e 3aMeHbl HOBOH IOIKHOCTHOI
HHCTPYKLIMeH, pa3paboTaHHON ¥ YTBEPKIEHHOH B COOTBETCTBHH C ITonoxeHnuem.

3.6. TpebGoBaHHS HNOJDKHOCTHOM WHCTPYKHMH SBIASIOTCS OOS3aTEIbHBIMH  AJIS
paboTHuKa, paboTalollero B NaHHOH JOMKHOCTH, C MOMEHTA €ro O3HAKOMIIEHHS C
HHCTPYKLIMEH I10J1 pOCIIMCh M [0 MepeMelleHHs Ha JpYryid JOMKHOCTh HIIH
YBOJIbHEHHA W3 OpPraHM3allii, 0 YeM JejlaeTcs 3aluch B COOTBETCTBYMOILIEH rpade
JIACTa O3HAKOMJICHHS.

3.7. BHeceHHe M3MEHEHMH M JONOJHEHUH B OeiCTBYIOIYIO JOMKHOCTHYHO
HHCTPYKLHIO MPOM3BOAUTCHA IIyTEM M3JIaHMs TMpHKa3a pyKoBoautens audo
YTBEPKACHHS TEKCTa AODKHOCTHOW HHCTPYKLMH B LEIOM € YY€TOM BHOCHMBIX
HM3MEHEHHUH M JOMOIHEHHIA.

4.3aKI0YHTeNbHBIE TOJIOXKEHHS

4.1. CornacoBanHyi0 MW YTBEPKACHHYH) NOJDKHOCTHYIO HMHCTPYKUHIO HYMEPYIOT,
IHHYPYIOT, 3aBEPAIOT NEYATHIO W XPaHAT B OTJENEe KaJpOB HIIM COOTBETCTBYIOLUEM
MOAPa3/IC/ICHUH B COOTBETCTBHM C YCTaHOBJIEHHBIM MopaakoM. Cpok XpaHeHus
JOJDKHOCTHOW MHCTPYKLHUH MTOc/e 3aMEeHB! HOBOH - 3 roja.

4.2. Ins tekyumed paboThl ¢ MOMJIMHHMKA JOMKHOCTHOW MHCTPYKIMH CHHMAIOT
3a8BCPEHHYIO KOIHIO, KOTOPYIO BBLIAIOT AOKHOCTHOMY JIKILY, paboTaroweMy B IaHHO
AOJKHOCTH, W HAYaJlbHUKY COOTBETCTBYIOLIErO OTJENa WIH CTPYKTYPHOIO
noJipa3fiesieHus.

CoTpyaHuk pacnuchiBaeTcs Ha 06eMX KCEPOKOMUSX.

Hacrosimee Ionoxenne BeTynmaeT B CHITly ¢ MOMEHTA YTBEPXKACHHS HAYABHUKOM
Otnena obpasosanus.
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