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MNOJINTUKA
00padoTKHU MePCOHAIBHBIX JAHHBIX
MBOY «COI Ne2 ct.AccunoBckasi uMm.Myrtamesa X.P.»

1. O6uue moJ0KeHus

1.1. Hacrosimass mnonuTtuka o00paboTku mepcoHambHBIX naHHBIX MBOY «COII  Ne2
cr.AccuHoBckass uM.MyrameBa X.P.» (manee — Ilonutuka) ompeaenser uenu oOpabOTKU
MEPCOHANBHBIX JAHHBIX, KaTErOpUU U INepedeHb 00padaThiBa€MbIX MEPCOHANBHBIX JAHHBIX,
KaTeropuu CyObeKTOB, NEPCOHATIBHBIC TaHHBIE KOTOPBIX 00pabaThIBalOTCS, CIIOCOOBI, CPOKH
nX 00pabOTKH U XpaHEHUs, MOPSA0K YHUUTOXKEHUS IEPCOHAIBHBIX JaHHBIX MPU JOCTHKEHUN
neseit ux o0pabOTKH MM MPHU HACTYIJICHUH WHBIX 3aKOHHBIX ocHOBaHMi B MBOVY «COIll
Ne2 ct.AccunoBckas um.MyrarieBa X.P.» (nanee — [lIkomna).

1.2. JlokanbHBIE HOPMATHBHBIE aKThl W MHBIE JIOKYMEHTHI, peTIIaMEHTHPYOIe 00padoTKy
nepcoHaIbHBIX AaHHBIX B IlIkore, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit Iloautuku.

1.3. JlefictBue [lomuTHkm pacrpocTpaHsieTcs Ha MepcoHATbHBIE JaHHBbIe, KoTophie IlIkona
o0pabaTbIBaeT ¢ MCIOJIB30BaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3AIINY.

1.4. B Ilonutuke UCMONB3YIOTCS CIAEAYIOUINE TOHSTHS:



e IIEpPCOHAJIbHBIC JAHHbIE — JII00ast HHPOPMALUs, OTHOCAIIASICS MPSAMO MM KOCBEHHO
K OIpEICICHHOMY WIM ompeaenseMoMy ¢usnueckomy iy (cyObekry
HIEPCOHAIIBHBIX TAHHBIX);

e TIEpPCOHANBHBIC JAHHBIC, Pa3pelICeHHbIE CYOBEKTOM NEPCOHANBHBIX JAaHHBIX IS
pacIpoCTpaHeHUs], — IEPCOHANIbHBIE TaHHbIE, JOCTYI HEOIPAaHMUYEHHOI'O Kpyra JIMIL
K KOTOPBIM TIPEJOCTaBICH CYOBEKTOM IMEPCOHAJBHBIX JAaHHBIX MyTEeM Jay
coryiacusi Ha oOOpabOTKy MEpPCOHAIBHBIX JaHHbBIX, Pa3pPELICHHBIX CYOBEKTOM
NEPCOHANBHBIX JAaHHBIX JIS PACHpPOCTPAHEHUS B MOPSAKE, IMPETyCMOTPECHHOM
®denepanbabM 3aK0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEPaTOp MEPCOHANBHBIX AaHHBIX (omepatop) — Illkona — ropumUYeckKoe JHIIO,
CaMOCTOSITEJIbHO WM COBMECTHO C JPYTMMHU JIMIAMH OpraHusyromee u (Hin)
oCylIecTBIIsIfoIIee 00pabOTKy NEpCOHANBHBIX MJAHHBIX, ONpEICISIoNIee IeNn
00pabOTKH NEPCOHANBHBIX JaHHBIX, COCTaB IIEPCOHAIBHBIX JaHHBIX, MOAJIEKAIINX
o0paboTke, neicTBHs (OMEepalnu), COBEPIIACMbIE C IEPCOHATBHBIMY TaHHBIMH;

e 00paboTKa MEpCOHAJBHBIX NaHHBIX — JEHCTBUE (Omepaius) WIH COBOKYIHOCTb
JeicTBuid (Omepanyii) ¢ MepCOHATBHBIMH JIaHHBIMUA C HCIOJIBb30BaHHEM U 0e3
UCIOJIb30BaHUSI ~ CPEACTB  aBTOMATW3allMM,  BKIoyas  cOop,  3aluch,
CHCTEMAaTH3allMI0, HAKOIUICHHE, XpaHeHHe, yTouHeHne (0OOHOBIICHHE, U3MECHEHHE),
U3BJICUCHUE, WCIIOJb30BaHKe, Iepenady (pacmpocTpaHeHHe, MpeIoCTaBieHHe,
JIOCTYII), 00e3IMYrBaHue, OJOKUPOBAHUE, yIAICHUE, YHUYTOKEHHUE,;

e ABTOMATHU3HUPOBAHHAA 06pa60TKa MNEPCOHAJIBHBIX JaHHBIX — o6pa60TKa
NEPCOHATIBHBIX JAHHBIX C ITIOMOIIIBIO CPECACTB BBIYHCIIUTCIILHOM TCXHUKHU,
e pPacnupoCTpaHCHUC IICPCOHAJIbBHBIX OAHHBIX — HeﬁCTBHH, HaIIpaBJICHHBIC Ha

PACKPBITHUEC IICPCOHATIBHBIX JAHHBIX HCONIPCACICHHOMY KPYT'y JINIL,

e MPEAOCTaBJICHHE NEPCOHAIBHBIX JaHHBIX — ICHCTBUS, HAIPaBJICHHBIC HA PACKPHITHE
IEPCOHANBHBIX TAaHHBIX OIIPENEIEHHOMY JIUIY WIH OIPENEIICHHOMY KPYyTy JIHLI,

o OJIOKMpPOBaHHME IEPCOHAIBHBIX JaHHBIX — BPEMEHHOE NpeKparieHne o0paboTKh
NIePCOHATILHBIX JIAHHBIX (32 UCKIIIOYCHUEM CIIydaeB, eciii 00padoTka HeoOXoauma
ISl yTOYHEHHS TIEPCOHAITBHBIX TAHHBIX);

e YHUYTOXEHUE IIEPCOHAIBHBIX [JAaHHBIX — JIEUCTBUSA, B PE3YJbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MO>XHBIM BOCCTaHOBUTH COJIEP’KaHHE MEPCOHANbHBIX JAaHHBIX B
UH()OPMAIIMOHHOW CHCTEME TIEPCOHAIBHBIX JIaHHBIX U (WJIH) B Pe3yJIbTaTe KOTOPBIX
YHUUYTOXAIOTCSA MaTepHaibHble HOCUTEIH MEPCOHATIBHBIX JaHHBIX;

e 00e3InYMBaHUE NEpCOHAJIBHBIX HOAaHHBIX — HeﬁCTBHﬂ, B PE3yJbTaTC KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCMOJb30BAHUS JOMOJHUTEIBHONH HHGPOpPMALUU
ONpeaACINTG MPHUHAJIC)KHOCTh IEPCOHATIBHBIX IOAHHBIX KOHKPECTHOMY CY6'B€KTy
NEePCOHANbHBIX JAHHBIX;

. I/IH(l)OpMaIII/IOHHaSI CHUCTEMA NNEPCOHAIIBHBIX JaHHBIX - COBOKYITHOCTb
coJiepKaluxcsl B 06a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECIEeUMBAIOLINX HX
00paboTKy MH(POPMAIIMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPEJ/ICTB,;

e TpaHCIpaHMYHas Iepeladya MEepPCOHANbHBIX JaHHBIX — Iepegada MepCOHANbHBIX
JAHHBIX HA TEPPUTOPHI0O HWHOCTPAHHOTO TOCYJapCTBa OpraHy  BJIAacTH
MHOCTPAHHOIO  TOCY/JapCTBa, HWHOCTPAaHHOMY  (DM3MYECKOMY  JIMLYy  HJIU
MHOCTPAaHHOMY IOPUIUYECKOMY JIHILY.

1.5. Illkona kak onepaTop NepcoHaTbHBIX JaHHBIX 00sS3aHa!

1.5.1. Cobmrogath KOH(HUIEHIIMAIBHOCTh TEPCOHATBHBIX JAaHHBIX, a WMEHHO He
pacpoCTpaHATh NMEPCOHABHBIC TAHHBIC W HE TepeaaBaTh UX TPETHUM JIMIIAM 03 COTJIacHs



CyObeKTa TIepCOHATBHBIX JaHHBIX WM €r0 3aKOHHOTO TIPEICTAaBUTENsS, €CIU WHOE He
IPEAyCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.2. ObGecrnieunTh CyOBEKTaM NEPCOHAIBHBIX JAaHHBIX, WX 3aKOHHBIM MPEICTABUTEIISIM
BO3MOJXHOCTb O3HAaKOMJICHUS C JIOKYMEHTaMM M MaTepuanami, COIAEpKAllUMHU UX
IIEPCOHAJIBHBIE JAHHBIC, €CIIM HHOE HE MIPENYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3bpscHATH CY6’beKTaM INEpCOHAJIBHBIX JAaHHBIX, HX 3aKOHHBIM IPCACTaBUTCIISAM
HOPUINYCCKUC IMMOCICACTBHUA OTKAa3a NpCA0CTABUTh NICPCOHAJIbHBIC JaHHBIC.

1.5.4. bnokupoBaTe WIM YyJAIATH HENPaBOMEpPHO oOpabaThiBaeMble, HETOYHBIC
NepCOHAJIbHbIE JaHHbIE TM00 00ecneunTh UX OJOKHPOBAaHUE WM yIAJIEHUE.

1.5.5. Ilpekpatuth 00pabOTKY ¥ YHUYTOXUTH MM 00€3JIMUMTh NIEPCOHATBHBIE TAHHBIE JTN00
o0ecneunTh MpeKpanieHne 00paboTKH U YHUYTOKCHHUE WU 00S3JTMIMBAHKE TIEPCOHATBHBIX
JAHHBIX MPU JOCTHXKEHUU eI UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKY IEPCOHAIBHBIX MAHHBIX WM OOECIIEYHTh NPEKpaICHHE
00pabOTKH MEepPCOHANBHBIX JAaHHBIX B CIly4ae OT3bIBA CYOBEKTOM IEPCOHAIBHBIX JIaHHBIX
cormacusi Ha OOpabOOTKy €ro IEepCOHAIBHBIX HAHHBIX, €CIM HMHOE HE IPETyCMOTPEHO
JIOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOJONPHOOPETATENIeM WM MOPYYUTEIEM 0 KOTOPOMY
ABIISIETCA CYOBEKT MEPCOHAJIBHBIX IAHHBIX, WIM WHBIM corjameHueM mexnay lllkomoit u
CYOBEKTOM NEPCOHANBHBIX JaHHBIX.

15.7. llpunumarh Mepbl, HEOOXOAMMBIC M JOCTATOYHBIC JUII OOECIICUCHUS BBITIOJHCHUS
00sI3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM ¥ TPHHITBIMH B COOTBETCTBHH C HUM
HOPMATHUBHBIMH IMPABOBBIMU aKTAMHU.

1.6. [lIkona Bpase:

1.6.1. CaMOCTOSITENILHO OIPENENATh COCTaB M NIEpEeUYeHb Mep, HEOOXOIUMBIX U JJOCTATOYHBIX
11 0OecrieueHus BBIMOIHEHUST 00s3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM M MIPUHSATHIMU B
COOTBETCTBUHM C HUM HOPMATHBHBIMH TPABOBBIMH aKTaMH, €CIIH WHOE HE TPEIyCMOTPEHO
3aKOHOJIATEILCTBOM O IIEPCOHANIBHBIX JaHHBIX.

1.6.2. Vcnonp30BaTh MEpCOHANBHBIE JAaHHBIE CYOBEKTOB MEPCOHANBHBIX MAHHBIX 0€3 UX
COTJIacus B CITy4asiX, IPeyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. Hpe,[[OCTaBJ'IHTL MEPCOHATILHBIC JAaHHBIC Cy'6”beKTOB NEPCOHANIBHBIX HJAHHBIX TPETbUM
JIMaM B ClIydasiax, MpEaAyCMOTPEHHBIX 3aKOHOJATCIILCTBOM.

1.6.4. Tlopyuntb 00pabOTKY TEpPCOHANBHBIX JaHHBIX JIPYrOMY JIMIy C COTJIACHS CyOBeKTa
NEPCOHANBHBIX JAaHHBIX, €CIUM HHOE HE TNPeAyCMOTpeHO ¢eaepaabHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJH0YaeMOro € 3THM JIMLIOM Jorosopa. Jlumo, ocymecTsistoniee o0padboTKy
MEPCOHAIBHBIX JaHHBIX M0 NopydeHuto lIkoinel, 06s13aHO cOOMIOAATh MPUHIMITEI U MTPaBHIIa
00pabOTKM  MEpPCOHANbHBIX  JIaHHBIX,  MPEIYCMOTPEHHblE  3aKOHOM,  COOJIOJATh
KOH(HIECHIIMAIbHOCTh  MEPCOHAJBHBIX  JAaHHBIX, NPUHUMATh HEOOXOJUMBIE  MEpHI,
HalpaBJIeHHbIE HAa 00ecIieYeHre BhIMOJIHEHHS 00513aHHOCTEN, PEYCMOTPEHHBIX 3aKOHOM.



1.7. PaGoTHWUKHM, COBEpIICHHOJICTHHE YyYaIllldecs, POAUTEIH HECOBEPIICHHOJICTHUX
y4alluxcs, WHbIC CYOBEKThl MEPCOHAIBHBIX MaHHBIX (Iayiee - CyOBEKTHI MEPCOHATBHBIX
JIAHHBIX) 00SI3aHBI:

1.7.1. B cayyasx, NOpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, mpenocTaBisaTh Lllkone
JIOCTOBEPHBIE TIEPCOHAIBHBIC TAHHbIE.

1.7.2. Ilpn u3MeHEHUU NIEPCOHATBHBIX JTaHHBIX, OOHAPYKEHUN OIMIMOOK WJIM HETOYHOCTEH B
HUX HE3aMeUTUTEIBHO coo0maTs 06 sToMm IIkoe.

1.8. CyOBexTsl mepcoHAIBHBIX TaHHBIX BIIPABE:

1.8.1. Tlonyyare mH(MOPMALIKIO, KACAIOIIYIOCS OOpPaOOTKU CBOUX IEPCOHATBHBIX JIaHHBIX,
KpOME CITy4JaeB, KOTJla TaKOH JIOCTYH OrpaHudeH (eiepaibHbIMU 3aKOHAMHU.

1.8.2. TpebGoBath oT IlIKONBI yTOYHWTH TMEpPCOHATBHBIC MAaHHBIC, OJOKHPOBATH WX WIH
YHUYTOXKHUTh, €CIM IEPCOHAIbHbIE JIaHHBIC SBISIIOTCA HENOJHBIMH, YCTApEBILUMH,
HETOYHBIMH, HE3aKOHHO IOJIyYEHHBIMH WJIM HE SABJIAIOTCS HEOOXOAMMBIMU I 3asBJICHHON
1eau o0paboTKH.

1.8.3. /[lomomHUTh NEpCOHAIbHBIE JIAaHHBIC OLIEHOYHOI'O  XapakTepa 3asiBICHHUEM,
BBIPAXKAIOUIIM COOCTBEHHYIO TOUKY 3pEHUSI.

1.8.4. O6xanoBate aeiicTBus win Oe3xeiictBue LIIKOIBI B yIOJHOMOYEHHOM OpraHe IO
3aIuTe MpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX WIH B CYA€OHOM MOPSIIKE.

2. HpaBOBble OCHOBaHHUsA OﬁpﬂﬁOTKI/I NMEPCOHAJTBHBIX JAHHBIX

2.1. TlpaBOBBIMH OCHOBaHUSIMH OOpaOOTKM TEPCOHANBHBIX NaHHBIX B llIkone sBisroTCS
yCTaB ¥ HOPMATUBHBIC IIPABOBBIE AKTHI, U HCIIOJHEHUS KOTOPBIX U B COOTBETCTBUU C
koTopbiMHu 1lIkosna ocymecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOAEKC, MHbIE HOPMATUBHBIE NPABOBBIE AKThI, COAEPKALIUE HOPMBI
TPYIOBOTO TIPaBa;

e br1ojkeTHBIN KOJIEKC,

e Hasorossrit Kozekc;

o ['paxxmaHckuil KOJEKC;

e CeMeHHBIN KOJIEKC,

o ®denepanpHblil 3aKk0oH oT 29.12.2012 Ne 273-03 «O6 oOpa3oBanuu B Poccuiickoit
®denepanum» U MPUHATHIE B COOTBETCTBHH C HUM HOPMATHBHBIC TTPABOBBIC aKTHI,

e COIMAIbHOE, TIEHCMOHHOE U  CTPaxoBOE€ 3aKOHOAATENbCTBO  Poccuiickoi
®denepanuy;

e 3aKOHOJATENBCTBO B cdepe 0e30MacHOCTH, B TOM YHCIE aHTUTEPPOPUCTHUECKON
3aIUIIEHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHHSIMH OOpaOOTKM TeEepCOHANBHBIX naHHBIX B Illkome Taxke
SIBJSIFOTCSL  JIOTOBOPHI ¢ (DM3MYECKUMH JIMIaMH, 3asBJICHUS (coriacus, JOBEPEHHOCTH)
yyaluxcsi W poauTesici (3aKOHHBIX TMPEICTABUTENICH) HECOBEPIICHHOJICTHHX YYallUXCH,
coryiacusi Ha 00pabOTKy MEePCOHATIBHBIX JAHHBIX.



3. esan 00paboTKH NEePCOHATBbHBIX JAHHBIX, UX KATErOPUM U NMepevyeHb, KATEropuu
Cy0beKTOB, IEPCOHAIbHBbIE JaHHbIE KOTOPBHIX 00padaTbIBAIOTCH, CIIOCO0OBI, CPOKH HUX
00padoTKHU U XpaHeHHs1, IOPSII0K YHUUTOKEHUSI MePCOHATBHBIX TaHHBIX

1. Iesan 00padoTKu: opranu3anus 00pa3oBaTeJbHOI 1esiTeIbHOCTH 110
00pa30BaTeJIbHBIM IPOrPaAaMMaM HAYAJbHOI0 00111ero, 0OCHOBHOI'O 00111er0 U CPeaHero
o01mero o0pa3oBaHus, JONOJTHUTEJbHBIM 0011e00pa30BaTeIbHBIM IPOrPaMMaM

Kareropuun
JAHHBIX

IlepcoHanbHbIe TaHHBIE

CroenuanbHbie
JIaHHbIE

[Tepeuenn
JAHHBIX

e (amumims, UMs, OTYECTBO;

e TIOJI,

e TPaXIaHCTBO;

e JlaTa U MECTO POXKJICHUS,

o m3o0paxenue (pororpadus, BHICO);

e TIACIIOPTHHIC IaHHBIC;

e aJpec PErucTpaIuy 110 MECTY
KHUTEILCTBA,

e anpec (paKTHYECKOTO MPOKUBAHUS,

e KOHTAaKTHbIC IAHHBIE;

e WHJIMBHIYAIbHBII HOMEP
HAJIOTOILIATEIIbIINKA,

e CTpPaxoBOH HOMEpP HHIMBUIYATHLHOTO
aunesoro cuera (CHUJIC);

e CBe/EHHUA 00 yCeBaeMOCTH
00y4YaroIerocs u JIpyrue CBeICHHUS,
oOpasyromuecs B mpolecce
peanuzanuu 00pazoBaTeIbHON
MIPOTPaMMBEI;

e WHBIC IEPCOHANILHBIE IAHHBIE,
MIpeloCTaBIIIEMble PU3NIECKUMU
JTUIaMH, HEOOXOTUMBIE IS
3aKITIOYCHHUS ¥ UCTIOJTHEHHUS
JIOTOBOPOB, UCIIOJIHEHUSI HOPM
3aKOHOJIaTENLCTBA B cpepe
o0Opa3oBaHUs

CBelleHHs O COCTOSIHUU
3JI0POBBSI

Kareropun
CyOBEKTOB

OOyuaromnyecs, UX POAUTENN (3aKOHHBIC TIPEICTABUTEIIH )

Crioco6w1
o0paboTku

ABTOMaTH3MpOBaHHasE 00pabOTKa U 6€3 CPEeICTB AaBTOMATH3AIIUN, B TOM

qucie.

e TIOJIy4€HHE NEePCOHATBHBIX JAHHBIX B YCTHON M MUCHbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHbIX;

e BHECEHM IIEPCOHAIBHBIX JAHHBIX B KyPHAJIbI, PEECTPHI U
nH(OPMAaLIMOHHBIE CUCTEMBI U TOKyMeHTHI 11IK0bI.




Cpoku B Teuenue cpoka peanuzanuu o0pa3oBaTeNbHON IPOTrPaMMBI

00paboTKu

Cpoxu B TedyeHnue cpoka, yCTaHOBICHHOIO HOMEHKJIATYypOl 1€ B 3aBUCUMOCTH OT
XpaHECHUS THIIA JOKYMEHTa, B KOTOPOM COJEP>KaTCs IEPCOHAILHBIEC IAHHbIC
ITopsnox B cootBercTBum ¢ [lopsakoM YHUUTOXKEHUS 1 00€3TMUNBAHUS
YHUUYTOKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS

MEPCOHATIBbHBIX TaHHBIX

2. Heab o6pad

OTKHM: BbINOJTHeHUs] GyHKIM U IIOJJTHOMOYHI padoToaaTessi B TPYA0BbIX

OTHOLLIEHUSIX, B TOM 4YHcJIe 00sI3aHHOCTEN 0 OXpaHe TpyAa

Kareropuun IlepcoHanbHbBIE NaHHBIE Crneunansuble | buomerpuueckue
JAHHBIX MIEPCOHAIIbHBIE | IEPCOHAJIbHBIE
JTaHHbIE JTaHHbIE

[Tepeuenn e (ammust, UMsi, OTYECTBO; Csenenud o N3o0paxenue Ha
JAHHBIX e IIOJI; COCTOSIHUH doto u

e TPaXJAHCTBO; 3J10pOBbS BU/JICO3AIHCH,

e JlaTa U MECTO POKIACHUS; MOJIyYEHHBIX C

o m3o0paxenue (pororpadus); Kamep HaOJIF0ICHUS

e TIaCIIOPTHBIC JAHHEIC,

e aJpeC PEruCTPALUH 110
MECTY KHUTEIbCTBA,

e ajapec (pakTUYECKOTO
MIPOKUBAHUS;

e KOHTAKTHEIC IAHHEIC;,

e UHJMBHIYaJIbHBII HOMED
HaJIOTOILIATCILIINKA;

e CTPaxoBOH HOMEDP
WHIUBUIYTHHOTO
auresoro cuera (CHUJIC);

e cBe/eHUsA 00 00pa3oBaHUH,
KBaJTM(hUKAIIIH,
npogecCuoHAIbHON
IIOJITOTOBKE Y ITOBBIIICHUH
KBaTM(UKAIUH,

e CceMeMHOEe MOJIOKEHUE,
HaJIM4Ue JIETEN,
POJICTBEHHBIE CBSI3H;

e CBEJIEHUA O TPYAOBOU
JeSITEILHOCTH, B TOM YHCIIC
HAJINYKE MOOLIPEHUH,
HarpaxJICHUN U (WIn)
JTUCIUILTAHAPHBIX
B3BICKAHHH,

e JIaHHBIC O PETUCTPAIUU
Opaka;

e CBEJICHUS O BOMHCKOM y4ETE;

e cBeAcHUS 00 MHBAJIUHOCTH,




e cBeJeHUA 00 yJaepKaHuu
ATMMEHTOB,

e CBEJCHHA O JOXOJE C
IPEeABIIYIIEro MecTa
paboTsI,

e UHBIC IEPCOHAIBHBIC
JaHHBIE, IPEIOCTaBIIsIEMbIE
pabOTHHKAaMH B
COOTBETCTBHUH C
TpeOOBaHUSAMU TPYZAOBOTO
3aKOHOJATEIbCTBA

Kareropun PaboTHUKY, KaHANUAATH HA PabOTy (COMCKATENH)
CyOBEKTOB
Crnioco6bl ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
00paboTKu 17 (o)) (X
e TIOJIyY€HUE MEePCOHATBHBIX JAHHBIX B YCTHOM M MUCHMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHANBHBIX JAHHBIX;
e BHECEHMs IEPCOHAIBHBIX JIaHHBIX B )KYpHaJIbl, pEECTPHI U
nH(OPMAaLIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikob1
Cpoku B Tedenue cpoka AeicTBUA TPYLOBOIO J0roBopa. [ kaHIuaaToB — B
o0paboTku TEYEHHE CPOKA, HEOOXOUMOTO ISl PACCMOTPEHHS KaHAUIATYPHI U
3aKJIF0UYEHUs TPYJOBOIO JOroBOpa
Cpokn B TedyeHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOil 1€ B 3aBUCUMOCTH OT
XpaHeHus TUIIA IOKYMEHTAa, B KOTOPOM CO/Iep KaTCs EPCOHAIbHbBIE JAHHBIE, B TOM
qucie B COCTaBe JUYHBIX jaed — 50 et
ITopsnox B cootBercTBuM ¢ [TopsaKOM YHUUTOXEHUS M 00€3TMUMBAHUS
YHUUYTOXKEHHUS | IepCOHAIbHBIX NaHHBIX [1IK0IbI B 3aBUCHMOCTH OT THUIIa HOCUTENS

MEPCOHATIBHBIX TAHHBIX

3. e 00padoTKH: peann3anus rpakIaHCKO-TIPABOBBIX I0FOBOPOB, CTOPOHOIA,
BBITOIONIPHOGPeTaTE/IEM HJIH MOJTy4YaTesieM KOTopbIX siBisieTcs Lkomna

Kareropun IlepcoHanbHbIEC TaHHBIE

JAHHBIX

[Tepeuenn e (amwust, UMs1, OTYECTBO;
JTAHHBIX e IIACIIOPTHBIE TAHHBIE;

e ajapec peructpaiuu U (Win) GakTHIECKOTro MPOKUBAHHMS;

e KOHTAaKTHbIC JIAHHBIE;

e VHJIVBHyaJbHBIA HOMEP HAJIOTOIJIATENBIINKA,;

e HOMEp PacueTHOTO CYEeTa;

e HOMep 0aHKOBCKOW KapThl;

e UHBIC IEPCOHANBHBIC TAHHBIC, TPEJOCTABISIEMbIEe (PHU3MUSCKIMHU
JIMOaMU, HCO6X0)II/IMI)IG JJI1 3aKJTFOUYCHU S 1 UCITOJIHCHU A




JIOTOBOPOB

Kareropuun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOrOBOpa
CyOBEKTOB
Cnioco6bl ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CPeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIONy4YEHUE MEPCOHATBHBIX JIAHHBIX B YCTHON M MUCHMEHHOH (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECCHWHS MEPCOHATBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPBI U
WH(POPMAIIMOHHBIC CUCTEMBI U TOKyMEHTHI L1IKobI
Cpoku B Tedenue cpoka, HEOOXOIUMOTO ISl HCTIOJIHEHHS 3aKIIFOYSHHOTO JIOTOBOPA
00paboTKu
Cpoku B teuenue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH €T B 3aBUCUMOCTH OT
XpaHCHHS TUIIA TOKYMEHTA, B KOTOPOM COJICPXKATCSI IEPCOHAIBHBIC JTAaHHBIC
[Mopsimok B cootBercTBuu ¢ [TopsakoM YHUUTOXKEHUS i 00€3THUNBAHMSI
YHUYTOXXCHHSI | IEPCOHATBHBIX NaHHBIX [1IKOIBI B 3aBUCHUMOCTH OT THITA HOCHTEJIS

MNEPCOHAJIBHBIX JTaHHBIX

4. Ilesan» 06pad

OTKH: o0ecrieyeHune 0e30mMacHOCTH

Kareropun IlepconanbHblE NaHHBIE
JAHHBIX
Ilepeuens e (amunims, uUMs, OTYECTBO;
JAHHBIX e TIaCIOPTHBIE IaHHBIE;
e ajnpec peructpaiyu u (1in) GaKTHIECKOro MpOKHUBaHHUS;
e KOHTAaKTHbIE JaHHbBIE
Kareropun IToceturenu IIkomnsl
CcyOBEKTOB
CriocoOsr ABTOoMaTu3upoBaHHas 00paboTKa u 6e3 Cpe/CTB aBTOMATU3AIMH, B TOM
00paboTKu qucIie:
e TIOJyY€HHUE MEPCOHAIBHBIX JAHHBIX B YCTHOM U MUCbMEHHOH (opme
HETOCPEJICTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX;
e BHECEHMS MEPCOHAIBHBIX JIAHHBIX B )KYPHAJIbl, pEECTPHI U
MH(OPMAaIMOHHbIE CUCTEMBI U JOKYMEHTHI LIIKoub!
Cpokn B teuenue nepuoa Haxok1€HUS OCETUTENS Ha TeppuTOpuH L1IKO0IIBI
00paboTku
Cpoku B Tedenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOil /1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM COZEPKATCs IEPCOHAIbHBIE JAHHBIE, B TOM

guciie MuHUMYM 30 JHEH B OTHOIICHUH 3alMCe KaMep BUACOHAOIIOICHUS




ITopsmox B cootBercTBum ¢ [TopsakoM YHUUTOXKEHUS  00€3TMUNBAHUS
YHUUYTOXKECHHS | IEPCOHAIBbHBIX NaHHBIX [IIKOIBI B 3aBUCHMOCTH OT THIIA HOCUTES
IIEPCOHAIIBHBIX JTAHHBIX

4. YciaoBusi 00padboTKH MEePCOHAIBHBIX TAHHBIX

4.1. lllkona ocymiecTBisieT cOOp, 3aMKUCh, CUCTEMATU3AIIMIO, HAKOIUJICHHE, XpaHEHHE,
yrouHeHue (0OHOBJICHHE, M3MEHEHHUE), U3BJICUCHHE, CITOJIb30BaHKE, TIepeIady
(pactipoctpaHeHue, IpeaOCTaBICHHE, TOCTYI), 00e3IMUYNBaHKe, OJIOKMPOBAaHKE, YIaICHUE U
YHUYTOXKEHHE MTEPCOHATIbHBIX TAHHBIX B COOTBETCTBHH C 3aKOHOAATEIILCTBOM O
MEPCOHANBHBIX JAHHBIX U JIOKAIBHBIMU HOPMATUBHBIMU aKkTaMu [1Ikobl.

4.2. Bee nepconainbhbie qanubie [koa momyvaer ot cyObeKTa IepCOHANBHBIX JaHHbBIX, a B
CIly4asix, KOTia CyOBEKT MEPCOHANBHBIX JaHHBIX HECOBEPIICHHOJIETHHM, — OT €r0 POAUTENEH
(3aKOHHBIX MPEICTABUTENIEH).

4.3. Tlonyuyenue o 00pabOTKY MEePCOHATBHBIX TaHHBIX, PA3PEIICHHBIX CyOBEKTOM
MEePCOHANBHBIX TAHHBIX JIJIs pacnpocTpanenus, [lIkona ocyiecTBiseT ¢ coOmoaeHueM
3aMpeToB U YCIOBHM, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllkoma oOpabaTeIBaeT NepCOHAIbHBIC TaHHBIC:

o (€3 UCIOJIb30BaHUs CPE/ICTB aBTOMATHU3ALINY,

e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3AIMK B IPOrpaMMax U UH(POPMaLIMOHHBIX
cucremax: «1C: 3apmnata u kaaps», «1C: bubnuorekay», « NeKTpOHHBIN
nHeBHHUKY, «IIntanuey, «PI'MC Mo mikomnay.

XpaHeHue NMEePCOHATbHBIX JaHHbIX:

4.5.1. llIxona xpaHUT NEpPCOHATLHBIE TaHHBIC B TEYCHUE CPOKA, HEOOXOIUMOTO IS
JOCTHXKEHHUS 1ieNiel X 00pabOTKH, a TOKYMEHTHI, COJIepKalllue MepCOHANbHbIE TaHHbIC, — B
T€UEHHE CPOKa XpaHEHHUs IOKYMEHTOB, TPETYCMOTPEHHOTO HOMEHKJIATYPOU e, C YIeTOM
apXMBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanbHbIE TaHHBIC, 3aUKCHPOBAHHBIC HA OyMa)XHBIX HOCUTEIISX, XPAHSITCS B
3anupaeMsbIx mkagax 100 B 3alUPAEMBIX TOMELIEHHSX, TIOCTYT K KOTOPBIM OIpaHHYEH.

4.5.3. IlepconanbHble TaHHbIE, 00pabaThIBacMble C HCIIOIH30BAaHHEM CPEJICTB
ABTOMATH3AIIMH, XPAHATCS B TAKOM ITOPSIIKE M HA YCIOBHSIX, YTOOBI HCKITFOYHUTH
HEMPaBOMEPHBIN WM CIyYalHbBIN JOCTYI K HUM, YHUYTOXKEHHE, U3MEHEeHNE, OJTIOKUPOBaHUE,
KOITMPOBaHNWE, MPEJ0CTABICHIE, PACPOCTPAHCHHE TEPCOHATBHBIX JIAHHBIX, a TAK)KE UHBIC
HEeMpaBOMEpHbBIE ACUCTBHSI B OTHOIIIEHUH MTEPCOHATBHBIX JTaHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00pabOTKY MepcoHaIbHBIX JaHHbIX B I1Ikone, mpekpaiaoT ux
o0palaThIBaTh B CIAEAYIOLIUX CIyYasx:

e JIOCTUTHYTBI LCIU o6pa60T1<1/1 TIIEPCOHAIBHBIX JTaHHBIX,




e HCTEK CPOK JACUCTBUS cOTjacHs Ha 00pabOTKy NepCOHANBHBIX JaHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEPHA.

4.7. Ilepenada mepcoOHAIBHBIX JAHHBIX:
4.7.1. llkona obecrieynBacT KOHPHUACHIIUATHHOCTh TIEPCOHATBHBIX JAHHBIX.
4.7.2. llkona nepenaeT NepCOHANBHBIC TaHHBIC TPETHUM JIUIAM B CICAYIONIUX CIydasX:

e CyOBEKT MepCOHANBHBIX TAHHBIX Jall COTJacue Ha repeaady CBOMX JaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHO/IATENILCTBA
B PaMKax yCTaHOBJICHHOM ITPOLIEIYPBL.

4.7.3. llIkona He OCYHICCTBJIACT TPAHCIPAHUYIHYIO IICpeaavy NCPCOHAIbHBIX JaHHBIX.

5. AKTyajM3alus, HCIIPaBJieHUe, yajleHne H YHHUYTOKeHHe ePCOHATbHBIX JaHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX TaHHBIX

5.1. B ciyuae npegocraBieHus CyObEKTOM MIEPCOHANBHBIX IAHHBIX, €70 3aKOHHBIM
IpeJCcTaBUTENIEM (aKTOB O HEMOJIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX MIIM HE3AKOHHO
IIOJIyYE€HHBIX IEpCOHANIbHBIX JaHHbIX [lIkona akTyanusupyer, ucnpasisieT, OJI0KUpYET,
yJaiseT WM YHUUTOXKACT UX U YBEJOMIISIET O CBOMX JIEHCTBUSX CyOBbEKTa MePCOHATBHBIX
JAHHBIX.

5.2. IIpu noctmxenuu neneit o00paboTKU NEepCOHATBHBIX JaHHBIX, a TAKXKE B CIy4Yae OT3bIBa
CyOBEKTOM MEePCOHATBHBIX JIAHHBIX COIIACHS HA 00Pa0OTKY IMEePCOHATBHBIX TAHHBIX
MEPCOHAJIbHBIE JaHHBIE MOJUIEKAT YHUUTOKEHHUIO, €CIIM UHOE HE MPETyCMOTPEHO JI0TOBOPOM,
CTOPOHOM, MmoJTydaTesieM (BBIroI0NprHoOpeTaTeseM) o KOTOPOMY SBIISIETCS CYOBEKT
MEPCOHAJIbHBIX TAHHBIX.

5.3. YHuuTOXKEHHE TOKYMEHTOB (HOCUTEINEH), COepIKaIMX [IEPCOHANbHbBIC TaHHbIC,
MIPOU3BOJUTCS B COOTBETCTBUHU € [IopsIKOM YHUUTOXKEHHS U 00€3IMYMBAHUS IEPCOHATBHBIX
naHHbIX [[IKoJIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS IEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE
IIyTeM U3MEeNIbYCHHUS LIpesiepe, CTUPAHUS WIN POPMATUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7. To 3ampocy cyObeKTa mepcoHaNbHBIX TAHHBIX WM €r0 3aKOHHOTO MPEICTaBUTENS
[lIxona coobmaeT emy nHpopManuo 06 00padOTKe MEPCOHATLHBIX IAHHBIX CYOBEKTa B
CPOKH U B TIOPSJIKE, YCTAHOBIEHHOM 3aKOHOM.



		2024-07-31T14:25:23+0300
	МУНИЦИПАЛЬНОЕ БЮДЖЕТНОЕ ОБЩЕОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ "СРЕДНЯЯ ОБЩЕОБРАЗОВАТЕЛЬНАЯ ШКОЛА №2 СТ. АССИНОВСКАЯ" СЕРНОВОДСКОГО МУНИЦИПАЛЬНОГО РАЙОНА




