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TOPSIIOK Nel137

yueTa 0ubanoTeuHOro poHAA YueOHOM JTUTEPATYPhI
06ueo0pa3oBaTe/ibHbIX OpraHU3alui
CepHOBOJACKOr0 MyYHULIMIIAJbLHOIO palioHa

1. O01ue noyioXKeHusl.

1.1. Hacrosmui#t Ilopsnok ydera OubnmoreuHoro ¢oHaa yueOHOH
auTeparypsl obmeoOpazoBaTenbHOl opranusanuu (ganee - [lopsamok yuera)
yCTaHaBJIUBAET MpaBuia yuera OMbInoTeuHoro (poHaa yueOHON JUTEepaTyphl.

1.2. bubnuoreunbii GOHA YUeOHOU JUTEpAaTypbl YUYUTHIBACTCA U
XPaHUTCS OTACIBHO OT OCHOBHOTO OubauoTe4HOro ¢QoHA2 OMOINOTEKU
001e00pa3oBaTeIbHON OpraHu3alnH.

1.3.  VYuer OubamoreuHoro ¢oHAa y4eOHOH JUTEpATypbl OTpaAKaET
nocTyIuienre B GOHI, BBIOBITHE U3 (OHIA, BEIUUYMHY BCero (oHna yueOHOH
TUTEPATyphl M CIY)XHT OCHOBOW I OOecrneueHusl COXpaHHOCTH (oHAA U
KOHTPOJIS 32 HATUYHUEM U IBHXKEHHEM yUeOHON JTUTEpaTyPHI.

1.4, VYwuer OuONMMOTEYHOTO boHma yueOHOMU JUTEPATYPbL
ocymiecTBaseTcs nokymentamu: «Kaura cymmaproro yuera» (manee - KCY),
«KaproTeka yuera yueOHON muTepaTypsl», «TeTpagp ydera y4eOHBIX
MaTEpUaioB BPEMEHHOTO XapakTepa», OJJIEKTPOHHBIM (GOHAOM yueOHOH
nutepatypsl (nanee - DDYII).

1.5. VYuery mojjexar BCE BUABI y4eOHOU JUTEPATYPHI, BKIOYECHHBIE B
OuOIMOTEUHBIH (POHL.

2.  VYuer dponna yueOHOU auTEpaATYpPhI
2.1. K donny yuebHol nuTeparypbl OTHOCATCS:
- BCE yueOHUKHU;
- yueOHbIe TOCOOUS;
- MaTeMaTU4YeCKHe TaOIHIBL;
- cOOpHUKY yIpaXHEHUH U 3a71a4;
- TNPaKTUKYMBI;
- KHHUTH JJIsl YTCHHUS;
- XpEeCTOMAaTHH.



2.2. VYdet 6ubnuoreunoro GoHma yueOHHKOB JOJKEH CIOCOOCTBOBATH
X COXPAHHOCTHU, MPABUIBHOMY (OPMUPOBAHUIO U LIEIEBOMY UCIIOJb30BAHUIO.
Bce omepanuu Mo y4ety MpPOU3BONATCS OWONMOTEKApeM. CTOWMOCTHRIA YYeT
BemeTcs Oyxrantepueidt opranuzanuu. CBEpKY NaHHBIX OWONMOTEKH U
OyxranTepuu He0OXOAUMO MPOU3BOAUTH €KETOHO.

2.3. VYuet yueOHukoB ocyiecTBiaseTca B KCVY, koTopas Benercs B Tpex
JaCTAX:

lyacts. Iloctymiaenue B Qoua. Ilocie mnonydeHus yueOHHKOB
3aMHCBIBACTCS 00INEe KOJUYECTBO M CTOMMOCTbH, C 00s3aTE/IbHBIM yKa3aHUEM
HOMEpa M 1aThl COIPOBOAUTENBHOTO NJOKYMEHTA,;

2 yacTh. BeiObiTHE M3 PoHma. 3anMCHIBAIOTCS HOMEPA AKTOB HA CIIMCAHUE
yUYeOHHKOB C yKa3aHWEM JaThl yTBEPXKIEHHMsS aKkTa M OOLIEero KoJU4ecTBa
CIIMCAHHBIX YY4eOHUKOB Ha 00myro cymmy. Hymepanus 3anuceil o BEIOBIBIINX
U3IaHUAX U3 TOAA B FOX MPOLOJIKAETCS;

34yacte. Mrtorm ydera ABWXKEHUS (OHIOB. 3alUCBIBAIOTCA HUTOTH
IBYKEHUsS POHAA YICOHUKOB: 0011ee KOTMUECTBO MOCTYNHUBIIUX yUEOHHKOB 32
TeKymui roxm, Ha cyMmmy. OOInee KOJHYECTBO BBIOBIBIIMX y4eOHMKOB 3a
Tekyiui rom, Ha cymmy. OOliee KOnuduecTBO y4eOHMKOB, cocTosmux Ha 1
SHBapPS MOCJIENYIOUIEro roja, Ha CymMmmy.

KCY no yuebHUKAM XpaHUTCS B OMOIMOTEKE MMOCTOSHHO.

2.4 lnpuBuayanbHeli (CPyNnoBoii) yueT yueOHUKOB OCYILECTBIIACTCS B
KapTOTeKe YydeTa Y4UeOHHKOB, Ha KaTaJOKHBIX KapTOYKax CTaHIAPTHOTO
pasmepa. Ha kaprouke yka3piBaeTcst Oubnauorpaguyeckoe onucanue yueOHuka,
CBEIIEHHSA O KOJHYECTBE ITIOCTYNUBIIMX YYEOHUKOB C YKa3aHHEM IICHBI,
pETUCTPALUOHHBIN HOMED.

Ecnu y4eOHUK MOCTYMAaeT HEOJHOKPATHO W HE HMEET OTJIH4Us, KPOME
rofa WU3NAaHWs U IEHbI, TO BCE MOCTYIUIEHUS 3aHOCATCS HA €IMHYIO KapTOUKYy.
Ecnu e B yueOHMKE BHECEHBI JOTIONHEHUS U U3MEHEHUS, TO HA HErO 3aBOIUTCS
HOBas KapTOuKa.

KapTouky pacCTaBISIIOTCS B YUETHYIO KapTOTEKY IO Kjaccam, a BHYTPH
KJIACCOB - 110 IIPeaMeTaM ¥ 1o andaButy GaMuIni aBTOPOB WK 3aIaBUU.

KapTouku Ha CHHMCaHHbC y4eOHUKH M3 KapTOTEKM ydYeTa y4EOHUKOB
M3BIMAIOTCS cpasy XKe MOCIe MOANUCAHUs aKTa O BBHIOBITHH.

Y100kl PEryIHpOBaTh MOCIEN0BATEIBHOCTh PETUCTPALIMOHHOTO HOMEDA,
pexoMenayercs BecTH <OKypHan — perucrpamuy  yUYCTHBIX — KapTOYEK
OubaHOTEYHOro (QOHIA NIKOJBHBIX Y4YeOHHUKOB» MO 00pasily: HOMEp IO

IIOPSIAKY, Ha3BaHUE, KOJIMYCCTBO, [EHA OAHOI0 3K3CMILIAPA, HOMCp 3alucCHu B
KCY.

2.5.VueTy Hoajiexkar Bce BUIBl yIeOHUKOB U y4eOHBIX mocoOui. Pabouwne
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TETPanH, AMAAKTHYCCKHE MaTepHalbl, TaONWIIBI, MPOMUCH U T.J. SBISIOTCS
JOKYMEHTAMU BPEMEHHOro xapakrepa. Mx yuer mpousBomurcsi B «TeTpaau
yueTa TOKyMEHTOB BPEMEHHOI0 XapaKTepas.

2.6.B3amen yTepsHHBIX WM MCIOPYECHHBIX YUeOHMKOB MPHHUMAIOTCS
TaKUE XK€ YUYCOHUKH.

YueOHWKH, yTepsSHHBIE U NPUHATHIE B3aMeH, yuuThiBaorcs B «TeTpann
Y4€Ta YTEPSIHHBIX YUEOHUKOB U MX 3aMEHBI».

2.7.Y4er BBIOBITHA y4eOHHKOB. CriucaHue y4eOHHKOB MPOBOLUTCS HE
pexe omgHOro pasa B roa. CrnucaHHble y4yeOHMKH CHAIOTCS B MAakylaTypy.
Crucanusle y4eOHHKM, HAxXOAAIIMECS B XOPOMIEM COCTOSHMH, MOTYT
BbIJIABATHCS yYaIlMMCs JJIsl MOATOTOBKM K 3K3aMEHaM M IepelaBarhbcs AJis
HCIIOJIb30BaHUs B kaOHHEeTax.

Ha xaxnpliit Bun cnucanus («Berxuey, «YeTapepuire Mo COREpKaHUION,
«YTEpsIHHBIC YATATEIAMU», « XUIIEHUE)») COCTABISIETCS KT B 2 3K3EMILIApaXx,
KOTOPBIM MOJANHMCBIBAETCS KOMHMCCHEH U yTBEPXKAACTCS PYKOBOIUTENIEM
yupexaeHuu. OIUH 3K3EMIULIP aKkTa MOAJEKHT XPAaHEHUI0 B OUOIMOTEKE,
ApYTOW MepenaeTcs IOA PAacCHUCKy B OyXralTepuio, KOTOpas MPOHU3BOLUT
criucanue ¢ Oananca YupexIeHU! yKa3aHHO! B aKT€ CTOMMOCTU Y4eOHHKOB.

2.8.Yyer Bplnaur yueOHHKOB. bubanoTekaps BbIIaeT YUeOHUKH YUUTEIAM
[-III xmaccoB, knaccHBIM pykoBomuteiasiM [V-XI KjgaccoB WM yYUTENIAM IO
COOTBETCTBYIOIIEMY  mpeaMery. KoaudyecTBO  3K3eMILIIPOB  BLIAAHHBIX
y4eOHHMKOB OTMEYAETCs B 0c000# TeTpanu win GopMylspax ydaIerocs.

Kaxk npaBuio, ydaeOHUKHY BBIIAIOTCS 00y4arOUMCsl Ha TOf. Y 4eOHUKHY, 110
KOTOPBIM 00y4EeHUE BEIETCS HECKOIBKO JIET, MOTYT OBITH BBIIAHBI HA HECKOIBKO
JIET.

2.9 Kaxxias opranusanys BEIET YUeT COCTOSHUS U JIBHKEHUS (QOHIOB B
¢bopmare JDOVII.



