YTBEPXKJAEHO

MOJOXEHHE
00 vueTe 0UGIHOTEYHOr0 (hoHIA YUEOHHKOB 0011e00pa30RaATENILHOH
opraunzand CepHOBOJACKOY0 MYHHIIHIIAJALHOI0 PAHOHA

1. O0mue moxoxKeHus

1.1. Ilopsaok yuera GubnuoTedyHOro (PoHAa y4eOHHUKOB OCYILIECTBISETCS B
cooTBercTBHH ¢ «MHcTpykumeidt o6 ydere OubGnmoreyHoro ¢onna 6ubnuoTex
00111€00pa3oBaTeNbHBIX YUPESKACHUNY, YTBEpHIACHHOH NpukazoM MuUHHCTEpCTBa
obpazoBanua Poccuiickoit @enepauun ot 24.08.2000 r. Ne2488, M HacTOsUM
[Monoxenuem.

1.2. bubnuoreunslii GoHA WKONbHBIX YUeOHHKOB YUHTBIBACTCA H XPaHHUTCH
OTIOENbHO OT OCHOBHOre OwbOnuoteuyHoro (oHna OudnuoTeku obOpazoBaTeNLHOH
OpraHH3alMH.

1.3. Vuer Oubnnoreynoro QoHga y4eOHMKOB OTpaxkaeT TOCTYIICHHE
yueOHUKOB B (oHI, BbIOBITHE M3 (oHAA, BeMUUMHY Bcero QoHaa y4eOHUKOB M
CIYXHT OCHOBOH 11s ofecrneueHus COXPAaHHOCTH (QOHJA Y4eOHUKOB M KOHTPOJA 32
HalM4YueM U JABH)KEHHEM YUeOHHKOB.

1.4. Yuer 6ubnuoreunoro ¢ponna yueOHHKOB OCYIIECTBIAETCA JOKYMEHTAMM
«Knura cymmapHoro yderan, «Kaproreka ydera yueGHHKOB», «KaproTeka yyera
y4eOuuKoBy», «TeTpanb yuera BpEeMEHHBIX MaTE€pPHANIOB BPEMEHHOTO XapaKTepay,
aBTOMAaTH3MPOBAHHON NpPOrpaMMoOil JIMCTAHLHOHHOTO yd4eTa (OHAOB Yy4eOHOi
JTUTEPATYPHIL.

1.5. Yuety nojnexar Bce BUbL, BKJIIOYEHHbIE B OMOMHOTEYHBIH HOH]I.

2. Yuer Qonaa yueGHOIH NUTEPATYPHI.
2.1. K yuebHOMY (hOHIY OTHOCSTCH:
Bce YUeOHHKH,

yueOHble MOCOOHs;
opporpaduyeckue crosapu;
MaTeMaTHYeCKue TabIHIb;
COOPHMKH yNpaXXHEHHH U 3aau;
IPaKTHKYMBI;

KHUTU JJIS YTEHUS,
XPECTOMATHH;

pabouue TeTpamy.
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2.2. Yyer 6ubnuoreuHoro ¢oHna y4eOHHKOB NOJKEH CIIOCOOCTBOBATH €ro
COXPaHHOCTH, MPaBHIbHOMY (OPMHUPOBAHHIO U LEJIEBOMY HCIONB30BaHHIO. Bee
OTlepallHy 10 yHeTy NMPOU3BOAATCS 3aBedyrolnell 6uOMHOTEKOM, CTOUMOCTHBIH y4er
BeleTcsl OyxranTepueil ynpasneHus oOpa3oBaHHs WIH Oyxranrepueil yuebHOro
zapeneHus. Cepky naHHbix Onbimnorekd U Oyxranrepuu HeoOXOOMMO MTPOU3BOIUTh
eXeroaHo.

2.3. Yyet yueOHUKOB ocylecTBisercd B « KHHre cyMmmapHoro yyeray (Jianee
— KCY (Cwm. IMpunoxenue Nel)).

KCYVY Beaetcs B mpex yactax:

1 yacte. [loctynnenue B doun. INocne nonydyenus yueOHUKOB 3anHChiBaeTCs
ofliee KOIMYECTBO M UX CTOUMOCTb, € 00A3aTENBHBIM YKa3aHHEM HOMEpa M IaThl
COIIPOBOIUTEIBHOrO I0KyMeHTa. HoMep 3anucH exeroiHo HauuHaeres ¢ Nel v uger
0 MOPAAKY NOCTYTIIICHHHN.

2 4acTb. BeiObiTHe #3 doHAa. 3anUCchIBAIOTCA HOMEPA AKTOB HA CIMCAHHE
y4eOHHUKOB C yKazaHHeM JaThl YTBEPXKAEHHS aKTa ¥ 00LIero KOJIHYecTBa CIIHCAHHbIX
y4eOHHKOB Ha o6ulyio cymmy. Hymepauus 3anuceii o BLIOBIBIIMX H3MaHUIX U3 roaa
B roJl IPOAOIKAETCH.

3 vacrk. Mrorn yyera aBwkeHHS ¢oHAOB. 3amHCHIBAIOTCS MTOrH YyYeTa
ABMXEHHA ¢onaa ydeOHHkoB. OOmiee KOIHYECTBO MOCTYNMBUIMX Y4eGHHKOB 3a
TEKYLLHii rof1, Ha cyMMy. OblL1ee KOIHYeCcTBO y4eOHHKOB 32 TEKY Mt 101, HA CyMMY.
Obmee xonM4ecTBO YueOHHUKOB, COCTOSAIUMX Ha | AHBaps crepyrolero roja, Ha
CYMMY.

KCY no yuebrnuxam xpanumcs 6 6ub1uomexe HOCHIOAHKO.

2.4, AHAHBHAYANBHDIH (IrPYNNOBOiH) y4eT Y4eOHHKOB OCYIECTBISETCH B
KapToTeke y4yeTa y4eOHMKOB, HA KATalOXKHbBIX KapTOUKaxX CTAaHIApTHOrO pa3Mepa.
Ha kaprouke yka3piBaeTcs Gubnuorpaduueckoe onucaHue yueGHHKA, CBEIEHHS O
KOJIM4YECTBE MOCTYMUBIIMX Yy4eOHHKOB C YKa3aHHEM LEHbl, €r0 PericTpalloHHbI
HoMep (CM. [1punoxenue Ne2).

Ecau y4ebHMK MOCTynaeT HEONHOKPATHO M HE MMEET OTIIMYHKS, KpoMe roja
M3JIaHKA U LECHBI, TO BCE NMOCTYIJICHHUs 3aHOCATCS Ha €IMHYIO KapTouKy. Ecin xe B
yucOHHMKE BHECEHbl ONONHEHMS M HM3MEHEHHsA, TO HA HEro 3aBOJUTCS HOBas
KapTouka.

KapTo4ku paccTapnsioTcs B y4eTHYIO KapTOTEKY 110 KJacCaM, a BHYTPH KIIACCOB
1o [peAMeTaM H 110 andaBHTy daMUIKi aBTOPOB MM 3aITaBHi.

KapTouxu Ha ciMcaHHble y9eOHUKH U3 KAPTOTEKH YUETa YUeOHHUKOB H3bIMAIOTCH
Cpa3y ke I0CJie NOANMCAHHS aKTa O BEIOBITHH.

UtoGbl  perynupoBaTh IOCTEHOBATENPHOCTs PETMCTPALHOHHOTO HOMepa,
pexoMenayercs BecTH «JKypHall perMcTpaluyi y4eTHBIX KapToyeKk GUOIHOTEYHOro
hboHIa WKONBHEIX Y4eOHHKOB», 10 06pasily: HOMEP MO TMOPSAKY, HAa3BAHME,
KOJIMYECTBO, LIeHA OHOT0 IK3EeMIIIsApa, HoMmep 3amucu B KCY.

2.5. Kak cka3aHo Bbllle, Y4€Ty NOMICKAT BCE BHAbI YIEOHHUKOB ¥ yueGHBIX
IOCOOHI.

Paboune TeTpanH, AmpaxrHdeckHe Marepuansl, TaGNMUBI, IPOTIHCH M T.I.
ABJISIOTCA IOKYMEHTaMM BPEMEHHOI'0 XapakTepa.

Hx y4er npousBonutcs B «TeTpaau yuera J0KyMeHTOB BPEMEHHOI0 XapaKTepa»
(Cm. Ilpunosxenue Ne3).
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2.6. B3aMeH yTepsaHHEBIX HITH HCIIOPYEHHBIX YYeOHHKOB NIPUHHMAIOTCS APYTHE
KHHI'H, HEOOX0AUMBIE IIKOJIE, HJIH B3MMAeTCss HOMHHAJIbHAsA CTOMMOCTh y4eOHHKa,
€CJIM OH KCMNONb30BaJics He Oonee omHOro rona, (odopmnusiercs KBUTAHIIHSA).
YueGuHKH, yTepsHHbIE WIH NPUHATHIE B3aMeH, yuMThIBaiOTCa B «Terpaad yuera
YTepPAHHbIX H 3aMeHbl yueonukoB» (Cwm. [Ipunoxenne Ned).

2.7. Y4er BoiIObITHSA YueOHUKOB. CriHcaHHe Y4eOHUKOB IIPOBOJUTCS HE pexe
0/IHOI'0 pa3a B IO/,

Ha kaxnweiii BuAa cnucanus («Berxue», «YcrapeBliMe MO COACPKAHHION,
«YTepsHHbIe YUTATENSAMM», «XMILCHHUEY) COCTABNSETCS aKT B 2-X 3K3eMIUIApax,
KOTOPBIH MOANKCHIBAETCA KOMHCCHEH H YTBEPXKAAETCA AHPEKTOPOM wiKonbl. OnuH
3K3EMIUIAP aKTa NOMJEXHUT XpaHeHMIO B OuOIHOTexe, ApYroit mepenaeTcs moj
pacnmicKy B OyXranTepHr, KOTOpas TMPOW3BOJUT CHHcaHMe ¢ OajlaHca ILKOJBI
YKa3aHHOH B aKT€ CTOMMOCTH y4eOHHKOB.

PexomeHlyeMble paHee CPOKH HCTIONB30BAHHS YUeOHHKOB M Y4eOHBIX nocobuii
B Tpejiesiax 4-x JIeT CYMTAIOTCS OPUEHTHPOBOYHBIMH. YUeOHHKH, HaXOJAlIHecs B
XOPOIIEM COCTOSIHHH, MOTYT BbIIaBaThCs YYalIHMCs U1 NOJArOTOBKH K 9K3aMeHaM M
K MCIIOJIb30BaHHIO B KabHHeTax.

2.8. Yder BbIAaun y4eOHHKOB.
3aBenyromas 6ubnuoTekoil BeiaeT yueOHMKH yuurensm  I-IV  kiaccos,
KNacCHBIM PYKOBOAMTENAM V-XI KJ1acCOB MIIH YYHTENAM MO COOTBETCTBYIOILEMY
npeamery. KonudecTBo 3K3eMIUISIPOB BBIAAHHBIX Y4eOHHKOB OTMedaeTcs Ha
00OpOTHOM CTOPDOHE YYETHbIX KapTO4YeK. 3a KaXAbld [10JyYeHHBIH YyueOHHK
y4all{decs pacluChIBalOTCA Ha CIELMANbHOM BKJIapbille YUTaTebCKoro GopMyaspa,
KOTOpLIH caaeTcs OMGnMoTekapio. BKnagblu ¢ 3anucsiMi BBIIAHHBIX Y4eOHUKOB
XPaHATCS B YHTATENbCKMX (OPMYJIApax ydaluxcs.
Kak nipaBuiio, y4eOHMKE BBIAAIOTCH y4aliuMes Ha rod. Y4eGHUKH, 0 KOTOPLIM
00yueHHe BEIeTCs HECKOJIBKO JIET, MOTYT ObITh BBIAHb! HA HECKOJLKO JIET.
2.9. PesynpTaTel HMHBEHTapH3alMH NPEACTABNAIOTCS 0OpasoBaTelbHBIMU
y4pexaeHHsMH exeroqHo B YO B euaTHOM BapuaHTe He moszaHee 20 ceHTaops.
ABTOMaTH3UPOBAHHBIH y4YeT YueOHbIX (OHIOB OCYLIECTBISIETCS €XKEroJIHO
00pa3oBaTENbHBEIMU  yUPeXKAEHUAMH paiioHa U TOpPEaCTaBIAETCH  KaXAbIM
00pa30BaTE/bHEIM YUPEKACHHEM Ha CEPBEpP PErHOHAIBLHOrO HMH(OPMALMOHHOTO
HeHTpa 10 15 nexabps.

OTJAEJ OBPA30BAHUSI CEPHOBOACKOIO MYHHIHMITAJIBHOI'O PAFIOHAH



Hpunonceriue Nel

«KHura cymmapHoro ydeta 6ubmuoreutoro gosma»

Jlara Ne  sanmcen | Otkyna Ne wunu para compo- | Beero Pacniucka Oyxr.

3AIIACH | IO OPSAKY | NOCTYIMJIH | BOAMTENBHOIO ZOKYM. IK3CMILISPOB | B npueMe
INOKYMEHTa

1 2 3 4 g 6

Yacts 1. INocTymnenue B pona yueGHHKOB.
YacTs 2. BeiOsITHE U3 poHIa yueOHHKOB.
Yacte 3. Utorn neuxenns ¢gonaa yueOHHKOB.

Jlara 3anucu No akTa no Bcero Pacnucka Oyxrantepun B
TIOPAIKY IK3EMILIAPOB NMpHEME JIOKYMCHTA
1 2 3 4

JIBrxxeHHe OubnuoTeyHoro GoHAa IKOMBHEIX
y4eOHHUKOB.

Bcero sk3eMnispoB Ha CyMMY

IlocTynuio 3a 200 . JK3. HA CYMMY pyb.
Bribbino 3a 200 T IK3. Ha CYMMY pyo.
Coctour Ha 200 r. 3K3. HA CYMMY pyo.
Hpunoxcernue No2
YueTHas KapToyka JUIsl KapTOTEKH ydeTa y4eOHHKOB
Perucrpainonsblit | IlomHoe GUGIHOTEYHOE OMHCAHKE
HOMED
l'on Komuectro Lena | Cymma | 3anuce | Ko BribeitHe | CocToHT
H3JaHUS | 9K3EMILISPOB OJHOTO B KPY | omnauupaer
9K3.
Hpunoscenue Ne3
Terpans yuera JOKYMEHTOB BpEMEHHOTO XPaHEHHSL.
Jata ABTOp W 3arnaswme [on Konngectro | Cymma | No sanmcu B | Ne akta o
3aHCH | U3JaHuA H3MaHHI KCY BBIOBITHH
Ipunosxcernue Nod
Terpans yueGHHKOB yTEpAHHbBIX U IPHHATHIX B3aMCH.
Harta D.I. Knacc | Asrop, Ha3zBaHHMe, | ABRTOD, Ha3BaHue yueOHHKa,
3allUCH | yUYeHHKa YTEPSHHOrO Y4eOHHKA | IPHHSATOrO B3aMEH YTEPAHHOTO

OTAEJ OBPA30BAHHUA CEPHOBOJACKOTO MYHHIMIIANLHOI'O PAMOHA -




